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Practice Manager Trainees required for the NES General Practice Managers Vocational Training Scheme (PMVTS)

Are you employed in a Supervisory or Management role within General Practice?  Are you interested in formal training to support the development of your career?  Are you prepared to commit at least seven hours per week to private study?    If so, you may be interested in applying for a place on the Scottish Practice Managers Vocational Training Scheme (PMVTS) commencing July 2016.  This fifteen month programme is accredited at undergraduate level by The University of the West of Scotland.  (Each Trainee has three months of study skills, reading and preparatory work to complete prior to the commencement of the taught programme in September).
Trainees attend a programme of central training events, and are geographically paired with a Practice Manager Facilitator (Trainer) who tailors a programme of tutorials to meet their individual learning needs.  
The Scheme

This is a work-based programme.  Trainees undertake training while working in their current Practice.  You may be a newly-appointed Practice Manager an Assistant or Aspiring Practice Manager.

Applicants

Must be highly motivated, willing to learn, and committed to their own personal development.  They should be educated to N/SVQ level 3, SCQF level 6, or have equivalent work life experience; have excellent communication skills and be able to demonstrate their commitment to the delivery of quality patient care.  They must have the full support of their employing Practice.
CPD Allowance
To qualify for the NES CPD allowance you must be matched with a Facilitator in a different practice.   NES holds a dedicated CPD allowance for each Trainee against which the Practice claims to cover the costs relating to the accreditation of the programme, assessment, travel to meet your Trainer and prior approved resources.  Expenses incurred in attending central training events are separately funded.  

Assessment Process

The assessment process includes:

· A 2,500 word management  report, critically reflecting on the individual’s role in the practice - in the context of Scottish Healthcare Policy

· A work based project and management report of 5,000 words exploring a Practice redesign / quality improvement initiative of benefit to patients

· A personal learning portfolio which includes a structured reflective component (2,500 words summative) and a professional dialogue/ viva voce on the portfolio 

HOW TO APPLY 

Prospective Trainees are invited to submit:  

1. Letter of Application which includes the email address at which we should contact you. 
2. Completed typed application form and an organisational chart which clearly identifies your role within the Practice. 
3. Statement of Support from your Practice stating why the Practice supports your application and which includes the paragraph in the attached Trainee Guidance Notes; signed by the Practice Manager (where the applicant is not the Practice Manager) and GP sponsor.  
4. If you completed any of the exercises in the booklet “Becoming a Practice Manager” and believe this would add value to your application, please submit them in support.    
5. Put your full name and the date in the ‘footer’ of every piece of information submitted.
The application is now an on line process.  Please follow the link to find the documents.

 

http://www.nes.scot.nhs.uk/media/3218882/860_-_vts_recruitment.pdf
 

When you have completed the application form you should email it, together with all the additional information requested.  The programme automatically chooses the correct email address.  

Please send the application form and other documents to Marion MacLeod at Practice.Manager@nes.scot.nhs.uk  by closing date: 12 midday on Wednesday 4th April 2016.   
Interviews will be held in Perth on 27th 28th and 29th April 2016.   Travelling expenses to attend the interview will be reimbursed.

If you require any further information on the recruitment and selection process, please contact 
Marion MacLeod  t: 0141 223 1555   marion.macleod@nes.scot.nhs.uk
NHS Education for Scotland

National Co-ordinator of the Scottish Practice Management Development Network, 
2 Central Quay, 
89 Hydepark Street, 

Glasgow, G3 8BW         
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